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PETJIAMEHT
OKasaHus MIATHEIX yenyr [BY ropona MockBst «Kunuimuux paiiona Maprunoy

I. Obmue monoskenns.

I.1. Hacrosmwuii Pernament OKa3aHMs IUIATHBIX ycnyr FrOCYlapCTBEHHBIM
OromKeTHEIM YUPEXIEHHIM ropona Mocksh; «OKumamuuk paifona Mapsuuo» (nanee
— Pernamenr) paspaboran B yensx obecneuenus [IOpslAKa ¥ MOBBIUEHHS KadecTBa
OKa3aHUS IMATHBIX yemyr (pabot) mo zaseram ot HACCICHUA, MOCTYnammmuM B
CHCTeMY yueTa 3asBox «Eaumniii AMCIETYEPCKUE LerTpy,

1.2. Pernament YCTAHABIHBACT MOPANOK paGoTel B CHCTEME y4eTa 3asBOK
«Enunpli AACNCTYEPCKUA  neHTpy wu APYTHX  MHQOPMANMOHHBIX CHCTEMax,

Hpem-lamaqem{mx, B TOM YHCIIe s OKa3aHH4 TUIATHRIX YCAyr HaceneHuio.

2. OcHuoBHeIe ONpeNeSieHHs] H COKpaLIEHH

HCHOJ’[LB}’&MMG B HacToawem PCFH&MGHTB ONpenenecHus NIPHMEHAIOTCS B

CHENYIOIHX 3HAYEHUSX

2.1 Cucrema yuera 3agsox «Enunpii AHCNETYEPCKUI LEeHTDY (masee - Cy3y;
2.2, locynapcrBennoe OroKeTHOe yYUpexaeHue ropoja MocKkEB]
COKummuuk pafiona Mapeuro» I0ro-Bocrounoro aAMHHUCTPATUBHOIO OKpyra

roposia Mocksel (nanee - Yupesxnenue):

2.3. Nmeneruepckas cnyxba Yupexaenus (nanee - HEC);

2.4. Macrepckuii ydacrok (nanee - MY);

2.5. PaspaGoTaunas MHpOPMALHOHHAs cHCTeMa Enunoro AMCIIETYEPCKOTO
UCHTpa  (gamee - HUndopmanuonnas cucrema) Opencrasisier  coboit
ABTomaTnmpoBaHHym CHCTEMY  ynpaBienus «Vyer [IpoM3BonCcTBA  pabory,
[TIO3BOTISIIOUIYIO  OCYINECTRISTE NMOCTOAHHLIA MOHMTOPHHT 34 BBHINONHEHHeM pabor
MAaCcTePCKUX yuacTKoB Yupexnenus:

2.6. 3asButems - du3nueckoe JHIO,  gBagIOUleecs COOCTBEHHUKOM,
HaHMMATENEeM MOMeWeH:s, 60 Ha 3AKOHHEIX OCHOBAHMSIX HOIB3YIOMHECS JaHHBIM

HoMeucnuem, obpatusmeecs 3a OKa3aHMeM MIIaTHBIX yenmyr (pabor) B Yupexaenue:




2.7. Ucnomuureny — paboTHuk (6purana) Yupexaenns (caHTexHuK, asnmekTpur,
[IFIOTHUK U T.I1.) HENOCPEJCTBEHHO BLITONHSIOLIAH paboTh! o 3asske;

2.8. OtBetcreennoe JIATIO MO MIIaTHBIM saﬂBkaM - paboTHuK MV YupexaeHus, KOTOpOMY
BMCHCHA NPHMKa30M DPyKOBOAMTes Yupesxaenus o6s3aHHOCTL Mo obecneuenuio MacTEePCKUX
YHACTKOB  He0oOX0AHMOIt NOKYMEeHTanueli (Hapsm-3axa3ml, TIpUXOJIHBIE KACCOBEIE Opaepa), chop
[UIATeXEH OT MCHONHHUTEIEH K lICpenaYa NOKYMEHTAIMH H OTYETOR R Oyxranrepuio:

2.9. OrsercrBennoe JHIOO 10 y4€Ty MNNAaTHEIX 3agBOK — paboTHuk Byxranrepun
Yupexaenns, KOTOpOMY BMEHEHa NpHKa3om PYKOBOZMTENS Vupexmmenuss o6A3aHHOCTE 1o
YHETy Hapaa-3aKka3os, NOKYMEHTOR, OATBEPKAAFOIIHX OlLIatTy 3agBUTEIeM paboT, moeTynneHue

CPEICTB Ha IMIIEeBOH cyeT YUPEXKIEHHUS, BelleHue OTYETHOCTH.

3. Hcnoansosaunne MOOHIILHBIX yeTpoiicTB 1 perucrpauus B
Hudopmannonnoii cucreme

3.1. B uensx opraumsanuu pabotel ¢ CY3 u undopmanuonmos CHCTEMOH HEOOX0AUMO
obecnesMnTs OTBETCTBEHHBIX UCHOJIHUTEEH YapeKIenus MoGHIEHBIMK YCTPOHCTBAMH |
3aKpenuTL oOsA3aTenscTBa 1o HCTIONE30BAHHIO MOOHIBHBIX YCTpoHeTB U POS-TepMunanon
(9KBalipHHr) Npu BeIMONHEHUK paboT B NOIKHOCTHEIX HHCTPYKUHUAX pabOTHHKOB:

3.2. PaGorHukam YupexieHus npu IOJIy4eHUH MOGUALHOTO ycTpoiicTsa (cmaprhona)
HEOOX0MMO OCYIECTBUTE ero BKJIIOUCHHE W NPOBEPKY YPOBHS 3apsiku yeTpokicTBa (He Menee
75% szapama). B Clydae  HEOOXONMMOCTH  OCYIECTRHTE 3apsaiKy  ycTpoicrBa o
COOTBETCTBYIOMIErO YpoBHsS. B MOCIENYIOHE JIHH TNONJEPKHBATL HEOOXONHUMBIN YPOBEHbL
3apsina ¢ pavdana pabouero mgus.

3.3. Jlna orpawenus pabotHuka B WUndopmanuonHoii CHCTEME HEOOXOAMMO mnpoiitu
PETHCTPALMIO B  MOGHJIBHBIX  IPHIIONEHHIX COIlaCHO WPHIIOKEHHK K HacrosmeMy
pernamenty. B mavane u B xonne pabouyero gus mus oTpaxceHHs B Mudopmannonnoii cucteme

l{GOGXOHHMO OPOCTABIATE COOTBCTCTB}/[OLIIHG OTMETKH B MOOUIIEHOM IIPHUTIOXKECHHU U,




4. opanox PadoThI NpH okasanum IIATHBIX yenyr (paboT) mo
3aABKaM 0T HacelleHus, nocrynmawmum B CY3

4.1. Paborta npu oxasamuu ILTATHBIX yeiayr (paboT) mo 3agBkaM oT HacemeHus,

nocrynaomum 8 CV3 OCYIECTBIACTCH B CETH Internet, UCPe3 YCTAHOBIECHHLIIL Opaysep
Google Chrome nocnenneii sepcun (47.0 wnu BBIIIIE)
Pykorogctso nonpsoareny CHCTEMOH yueTa 3asBOK «Macrepa Mocxkaery, paspaboTtansl
l'ocynapersenuniv Or0 IKETHEIM YUpexKIenueM ropoma  MocKBLI «Mockosckmii
AHATHTHYECKHHE UeHTp B chepe TOPOICKOro x03s#cTBay U NpuBeneHs Ha Beb-cTpanuie
{htﬁg:x’/!SS.zé.M).

Yenosus nposenenus PacveToB o onepanusm no POS-Tepmunany, COBEPUIEHHbIM
C HCIIONE30BaHHEM GAHKOBCKUX KapT (3KBaHpUHT) pasMeleHsl na cafite Banka C6epGank
(ITAO) unu Banka BTE (ITAO).

4.2. C momenra MOCTyIUIekns 3asBkH B CY3 B pasaen «Hobbiey CO crarycamu
«Ilnarnas» u «becninarnas/mnaraagy (nanee - «IlnaTHbie 3a9BKH») HauuHaerca pabora
cneunanncros IIC no o6paGorke 3assiu p CY3. «Ilnatsble 3asBKm nocrynaior 8 CV3 g
pasnen «Hopsre» yepes Konn-uenrp unu IyTeMm cospanus cneuuamicrom JIC IPH JTHYHOM
obpamennu 3asButens.

locne nocrynnenns «Ilnatuoit 3aaBku» B CY3 U npunsatua 3assku p pabory
cicunamdact JIC B cooTBETCTBUM c HHCTPYKUHAMH BBITOJHAET 00paboTky 3astBkH u
fiepejiaer na ucnosHeHHe o MECTY PErHCTpalMK 3asaBKH HA YyacTok Ne | no ajgpecy: yi.
Honeuxas x. 11, OIC-3; Yuacrok Ne 2 110 anpecy: HoBouepkacckuii OyneBap a. 23, OJC-
7; Yaactok Ne 3 110 anpecy: MapeuaCKHH OynsBap n. 7, OJIC-15; Vyactok Ne 4 o appecy:
Mapsunckmii Oynesap 1. 13, OJIC-17; Yuyactok Ne 5 no azpecy: yi. Bepxuue [Tons n. 34
Kopm. 3, OJ1C-26 (nanee Yuacrok).

4.3. B cayuae MOCTYNIEH!A 3asBKH CO CTAaTycoM natHas/6ecnnarnas cnenuanuer
HC cesaseiBacTes ¢ BasBuTenem u OCYICCTRIIET yTouHeHne uHbopManuy 1o 3asBKe.
Hocne nonyuenns HeobXoaumoli unrpopmanuu o saaBke cnemuamuct JIC onpenenser ce

cTaryc,

OTknonenne «miatnoi 3ajABKH» OCYMIECTBIACTCA CHEUUATHCTAMY HC tonsko nocne




4.5. B ciyuae ecmu 3asdBUTeNb BLIPA3WT cornacke Ha oxasamue ycnyr, cnenuanuer

JC yuactkos ofssan:

4.5.1. cornacosats KE/laeMoe BpeMs npuxona ucnonHuTens Ha 3asBky. Buecru B
CV3 cornacorannoe BpeMsd B none «Xenaemoe BpeM»;

4.5.2. mpemnoxurs 3aSBHTEINIO ClieNyIOuMe bopmer onnarsr paor:
- 110 KBHTAHUHH Yepes kaccy KPEIUTHON opranusalmu;

- OIara 0anKkoBcKoOMH KapTo# 1o POS-TepMHHaHy.

4.6. Creunamcrel JAC (o Yuacrkam) onpegensior OTBETCTBEHHOTO HCHONHUTENS,
H BHOCAT B NpOrpaMMmy B noje «HUenonuurensy OUO HCIIONMHHTENA H epeBOAuT 3asBKY B
CY3 B (craryc) «Ha BBIITOITHEHHE,

B Undopmauuonnoii cucreme cneunamuer JIC yuyacrka No 8 u3aMenser sran s
3ajanmm Ha  «Hasnauenoy. Ucnonuurens P TONy4eHHH M  O3maKOMIeHuM p
Undopmanuonnoi CHCTEME C 3allaHieM IPUHUMAET i obpabarsiBaer ero B cooTBeTCTRIY ¢
HHCTPYKIIHEH,

4.7. llepex nayanom pador Ucnonuurens H3MCHACT sranm B Undopmaunonoi
cucreme «B padote» u npn BO3MOKHOCTH Jle1aeT POTOCHUMKH 06bekTa PaboTe! B 1monHOM
06beMe (neobxonumoe KOJNIMYECTBO CHUMKORBR mg IIOJHOIO onucaﬂmmneﬂ'mcbu Kaluu
00BexTa paboTel (medexra)).

Hocrne srmonnenus pabor Taxxe genaer CHAMKH, 0TOOpaxaromue dakT u kauecrso
BBINIOJIHEHHBIX paboT. B Uudopmannonmoit CUCTEME yKasbIBaeTCS 3Tan «Buimonnenoy,

4.8. Tlocne Brmonuenmg H NPHHEATHS paboT B mosiHOM 0bbeMe, oTBeTCTBEHHELI
cnennanmct JIC Y4acTkos BHoCST B C¥3 B none «Cornacosaunas CTOHMOCTDY CBENEHUS 0O
cTouMocTd pabot, B none «Bup BRIMTONHCHABIX paGoT» cBegenus o BHIC BBITOJIHEHHBIX

pabor, n1o6asnger KOMMEHTApUH Ha OCHOBaHUM oTYeTa Ucnonnurens u COXPAHAET 3a5BKY.




